
 
 

 
No. HUDCO/DHRO/219/2024/                                                                                                       
Dated: 09/10/2024 
 
    
                      
Sub:-  Notice inviting tender for Appointment of Chartered Accountant Firm as an 

Expert for carrying out Risk Based Internal Audit , review of Internal 
Financial Controls & Certification of Monthly Accounts for the Financial Year 
2024-2025 

 
Dear Sir/ Madam,  
 
Housing & Urban Development Corporation Limited (HUDCO) is a Government of India 
Enterprise under the administrative control of Ministry of Housing & Urban Affairs 
(MoHUA). 
 
Dehradun Regional Office, HUDCO would like to appoint Chartered Accountant firm as an 
expert for carrying out Risk Based Internal Audit assignment including review of Internal 
Financial Controls for the Financial Year 2024-25 as per specifications and criteria 
described/detailed below.  In case, you are interested, please submit your quotation/offer 
for the services listed below by 24-10-24  You may please also note the following general 
terms and conditions applicable in regard to submission of quotation/offer for award of 
contract/empanelment by HUDCO : - 

 
Scope of Work:- 

The scope of work should broadly cover the points as given in Annexure – II 
 

Selection Procedure:-  
The appointment of CA firm shall be done by following procedure:- 
 

1. Firms shall be first short listed on the basis of Technical Bid. 
2. After short listing of firms on the basis of Technical Bid, Financial Bid shall be 

considered for the short listed firms. 
 
Terms and conditions:- 
 

1. The services would be provided to Dehradun Regional Office, Housing & Urban 
Development Corporation Limited, (HUDCO), II-Floor, GMVN Building, 74/1, 
Rajpur Road, Dehradun-248001 as well as any other location/office falling within 
the jurisdiction of HUDCO, Dehradun. 

2. Quotation should be submitted in two bid system , as per the details given below:- 
 

i) First bid i.e. Technical Bid as detailed at point no-3 below should be submitted 
along-with requisite details and supporting documents in the prescribed Performa 
at Annexure-III below. 

 
ii) Second Bid i.e. Financial Bid should contain your minimum rates for the job to be 

covered as per the scope of work indicated above service. GST/Any other Tax 
should be clearly the rates quoted should be exclusive of GST/TDS etc. which 
should be clearly indicated separately (as detailed in Annexure-IV). 

 



 
 

iii) Financial Bid shall be opened and considered only from those parties who fulfill 
the Hudco’s criteria as specified in the Technical Bid and have adequate experience 
/staff strength and reputation in handling audit work as specified in the eligibility 
criteria below. The upper ceiling prescribed by Hudco for audit and certification of 
different activities as per the prescribed scope of work shall be as per Point No-9 
below. The same should be kept in mind while quoting minimum rates for 
different activities. 

 
3. The Eligibility Criteria required for consideration for appointment are as under:- 
 

a) The CA Firm should be a Partnership/Limited Liability Partnership (LLP) 
registered with the Institute of Chartered Accountants of India (ICAI) and should 
have minimum Five Years Standing. (To be verified from the Certificate of 
Registration issued by ICAI) 
 

b) The bidder to produce copy of ICAI registration certificate, PAN and GST 
Registration Certificate, MSME certificate (If applicable along with the TREDS 
registration Certificate – if not available, CA firm should comply with it before 
the contract is awarded). 

 
c) The CA Firm should have carried out Internal Audit assignment/Statutory Audit 

in Branch Office/Head Office of at least two Public Sector Undertakings/ Public 
Sector Banks /Public Financial Institutions/Public Sector NBFCs in the last five 
Financial Years. (Assignment as stock Audit not to be considered). 

 
d) CA Firm should have minimum three number of partners, minimum five 

numbers of paid assistants (qualified CA/CMA/ semi qualified CA/CMA-Inter). 
 

e) CA Firm should have local office having minimum five working staff (including 
one partner and one qualified CA); 

 
f) CA Firms presently appointed as consultant in the concerned Regional 

Office are not eligible for appointment at respective Regional Office. 
 

g) CA Firm to give an undertaking: - 
i) That none of the partners has any relation with any employee of HUDCO and 

also none of them has any relationship within the meaning of Section 2(76) 
of the Companies Act, 2013 and also that none of them has any relationship 
with the Statutory Auditors or such related work of HUDCO which will have 
conflict of interest with the current assignment and also declare the 
compliance under section 184 and 188 of the Companies Act, 2013.  

ii) Certified that we have not been appointed for carrying out certification/ 
consultancy or such related work of the same Regional Office which will have 
conflict of interest with the current assignment. 

iii) There has not been any disciplinary action initiated by ICAI or any 
regulatory authority against the firm during last five years. As on date, the 
disciplinary action should have been disposed off. 

iv) The Firm has not been banned, delisted or debarred from business by any 
Regulatory Body/ Statutory Body/PSU/Govt. Department or any other 
institution. 

 



 
 

While evaluating the technical bid, CA Firm’s capability to perform the assignment 
shall be assessed and inspection of their office will be carried out so as to establish 
the fact that the CA Firm has proper local office with adequate staff. 

 

4. The Audit team will consist minimum of one Chartered Accountant and one paid 
assistant {qualified (CA/CMA)/semi qualified (CA/CMA- inter)} headed by partner of 
the CA Firm. 

 

5. CA firm is required to undertake 100% verification of all the activities prescribed in 
the scope of work. The scope of work should broadly cover the points as given in 
Annexure–(II). 

 

6. In terms of GFR rule 170(iii), Bidders are not required to pay Bid Security i.e. Earnest 
Money Deposit (EMD), instead Bid Security Declaration in the prescribed format 
(Annexure-A) is required to be submitted. 

 

7. The Firm may be engaged initially for a period of one year for internal audit for F.Y. 
2024-2025 (01-04-2024  to 31-03-2025).  However, the appointment may be 
renewed on yearly basis based on the satisfactory performance for a further period of 
two years on same terms and conditions including fees with slight modification in the 
scope of work as per requirement with the approval of H.O. 

 

8. Copy of ICAI Registration Certificate, PAN Card, Local Address Proof, GST Registration 
Certificate and MSME Certification (if applicable along with the TREDS registration 
Certificate –if not available ,CA firm should comply with it before the contract is 
awarded) may be submitted along with the Technical Bid.  

 

9. The fees of CA Firm (excluding GST) should not exceed Rs 100000/-(Rupees One Lakh 
Only) for the Financial Year. However, the estimated fees may be assessed by each 
regional Office which can be lower than Rs.100000 (excluding GST), as per the volume 
of work/ considering the checklist required to be verified in the respective Regional 
Office. 

 

10. The payment of fees shall be made to the firm on completion of assignment as per the 
Scope of Work as under - 

- On submission of report of First quarter              15% 
- On submission of report of Second quarter   -     20% 
- On submission of report of Third quarter    -       20% 
- On submission of report of Fourth quarter   -      25% 
Balance 20% shall be released after audit of annual accounts by Statutory Auditors 
and issuance of Tax Audit Report. 

 

11. The CA Firm is expected to submit the Audit Report in the prescribed format, to be 
issued by seventh of succeeding month of the end of the quarter. 

 

12. Regional Office to take timely action for necessary rectification with a view to keep 
updated record. However, CA firm may include those observations in their report to 
Head Office where there is difference of opinion and which remain unattended / 
pending rectification. Further such observations should be reviewed and their 
compliance is to be reported in the subsequent Audit Reports until such time these are 
rectified. 

 
 
 
 
 



 
 

 

13. Certificate is required to be submitted by the CA Firm (duly authenticated by Regional 
Chief) confirming that the audit has been carried out as per scope of work/checklist 
and audit reports have been prepared after discussion with the Regional Chief. 

 

14. CA firm shall not disclose to any person the confidential information relating to the 
assignment or HUDCO’s business or operations without prior permission of Head, 
Internal Audit Department, Head Office, New Delhi. 

 

15. In case of any dispute between HUDCO and the CA Firm regarding the present 
assignment given to the CA Firm at Regional Office, the decision of the CMD, HUDCO 
shall be final and binding on all the parties. 

 

16. The quotation is invited for the whole assignment as per the scope of work in brief 
enclosed and no part assignment shall be considered. 

 

17. Internal Audit Department, Head Office has the right to replace CA firms if it is found 
that the reporting / certification are not of required standard. 

 

18. The Risk Based Internal Audit is to be conducted with the highest standard of 
professional, ethical competence and integrity. 

 

19. HUDCO shall have the right to terminate the contract forthwith by giving notice of 30 
days at the address mentioned herein on failure to provide satisfactory service. The 
decision of HUDCO regarding dissatisfaction of services/delay/damages caused by CA 
Firm shall be final. Further in such an event, HUDCO shall have the right to forfeit the 
compensation for the contract and also recover damages without any further notice to 
CA Firm. 

 

20. The detailed break up of scope of work should be provided to the shortlisted bidder at 
the time of award of contract after approval by the competent authority. 

 

21. Technical Bid part of the Quotation will be opened on 24-10-2024. The Financial Bid 
of short listed firms on the basis of Technical Bid shall be opened on 25-10-2024.  

 

22. All the disputes will be subject to Dehradun Jurisdiction only. Decision of Regional 
Head, HUDCO, Dehradun shall be final and binding on both the parties in respect of all 
matter of dispute arising out of this bid. 

 
23. Bid should be accepted through GeM only. 

 
Thanking you. 

Yours faithfully 
   For & on behalf of HUDCO 

 
 

Akash Tyagi  
Regional Chief 

 
 
 
 
 
 
 



 
 

 
 
 

Annexure-A 
 
 
 
 

On Letter head of the Firm 
 

FORMAT FOR BID SECURITY DECLARATION 
 

Whereas, I/we _________________________ (name of Bidder) have submitted bid for 

________________________________________________________  (name of work). 

 

I/we hereby submit following declaration in lieu of submitted Bid Security. 
 
(1) If after the opening of tender, I/we withdraw or modify my/our bid during the period 

of validity of tender (including extended validity of tender) as specified in the tender 
document, 

Or 
 

(2) If, after the award of work, I/we fail to sign the contract within 7 (seven) days of 
issuance of award letter, 

 
I/we shall be suspended for one year and shall not be eligible to bid for tenders issued by 
HUDCO from date of issue of suspension order. 
 
 
 
 

Signed by the Authorized Signatory 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
 
 
 
 

ANNEXURE-III 
 

 
Offer for engagement of Chartered Accountant in HUDCO Regional Office, Dehradun 

Technical Bid 
 

1. a)  Name and address of the Firm & its Main 
proprietors/ partners 

b)  Address of office at Dehradun. 
     (copy of address proof to be enclosed) 

:  
 
 
 

2. Year of establishment :  
 
 

3. Registration No. 
(enclose copy of ICAI Registration Certificate) 

:  
 
 

4. Names & Details Profile of Partners :  
 
 

5. GST registration no. (Enclose copy of GSTIN Regn.) :  
 
 

6. PAN No.( enclosed copy of PAN card) :  
 

7. Audit Assignment carried out ( as per Point 3 c of 
eligibility criteria above ) (enclose copies of  
supporting documents) 

:  

8. List of clients (Attach Separate Sheet) : Nature Period 
 

9. a) No. of  Partners (Minimum three) :  
 
 

 b) No. of  Paid Assistants {qualified (CA/CMA)/ 
semi qualified(CA/CMA-inter)}-(minimum five) 

:  
 

 c) No. of other supporting /employed Staff. :  
 

10. Name/ list of Partner and working staff available 
at Local Office (at Dehradun)-(minimum 5 
working staff including one partner ) 

:  

11. Undertaking as per point No-3(g) of NIT :  

 

No. of enclosures:…………………………. 
 

Date:                 
                                                 Signature: ………………………………….. 

Name of Authorized Person:………………………………. 

Name of CA Firm:………………………………………………. 

 
Seal 

 



 
 

 

   
  

 
 
 
 
 
 
 

  

 
 

Annexure-IV 

 

Financial Bid for Appointment of Chartered Accountant firm as an expert for 
carrying out Risk Based Internal Audit , Review of Internal Financial Controls & 
Certification of Monthly Accounts of HUDCO Regional Office, Dehradun for the 

Financial Year 2024-2025 
 

 

Activities  Professional  Charges 
(Rs.) 

GST as 
applicable 

Total Annual 
Fee ( inclusive 

of GST) 
As per Scope of Work at 
Annexure-I indicated in the 
NIT 

  
  

 
Note: 1. The Total Audit/Certification Fee should not exceed the upper limit as 

prescribed at point no-9 of the tender document and should be in accordance to 
the estimated tender value of NIT. 

 
           2.       The fees quoted should be both in figures & words 
 
 
 
 
 
 
 
 
 

Signature: ………………………………….. 

 
 

Seal 
 


